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Paboyas mporpamMma y4eOHOW MHCHMIUIMHBI SIBISETCS YacThIO OCHOBHOM
npodecCUOHaIBHOW 00pa30BaTeIbHOM IpOrpaMMBl Ul IOATOTOBKH OakalaBpoB
10 HampaBleHuio MoAroToBkd 46.03.02 JlokymeHTOBeIeHHEe U apXHUBOBEIECHHE,
npodpumo  OpraHuzanus JAeNONPOU3BOACTBA B OpraHax 3aKOHOJATEIBHOM,
HCHOJHHUTEIHHON U Cy1eOHOMH BIIaCTH OYHOM U 3a04HO# opM 0OydeHws.

Pa6ouas mporpamma y4eOGHON IUCHMIUIMHBI pa3paboTaHa B COOTBETCTBHH
¢ ®I'oC BO - OakanmaBpuaT I10 HalpaBJIeHUIO TOATOTOBKH
46.03.02 [lokyMeHTOBEIcHHE M  apXMBOBEIEHHE, YTBEPXKIEHHBIM TPHKA30M
MpunucrepcTBa HaykKd M Bbicmiero obpasoBaHus Poccuiickoit ®Deneparmn
or 29 oxtsibps  2020r. Ne 1343 (¢ u3MEHEHHWSMH H  JIOTIOJHEHHSIMH);
IIpodeccuonansHpiM  cTapAapToM «CHenyanucT 10 OpraHU3alMOHHOMY U
JOKyMEHTAllUOHHOMY OOECIeYeHHIO YIpaBIeHUs OpraHU3aluei», yTBep)KICHHBIM
IIpuxaszom MuHHCTEpCcTBa Tpy[a M COLHanbHOH 3amuThl Poccuiickoit @enepaumu
«O06 yTBepxaeHur NpodeccuoHanbHOro craaapray ot 15 mons 2020 r. Ne 333m;
IIpodeccuonanbHbM cTaHAapToM «CIEMUaNNCT 10 YHPAaBIEHHIO JTOKYMEHTaMH
opraHu3alu», yTBepxkAeHHbBIM IIpukazom MunucTepcTBa Tpyna W COLUAIBHOM
3ammTel  Poccmiickoit ®@emepanuu  «O0  yTBepXAeHHHM IPO(eCCHOHAIBHOTO
craimapta» oT 27 ampens 2023 r. Ne 421m; IlpodeccHOHaNbHBIM CTaHIAPTOM
«Crenuanuct apxuBa», yTBepxkIeHHbIM IIpukazom MuHuctepctBa Tpyaa u
COIAJIBHOM 3aIUThI Poccutickoit Denepanuu «0O6 YTBEPXKJIEHUHU
npodeccuoHanbHOrO cranaapra» ot 18 mapra 2021 r. Ne 140m.

COCTABUTEJIU:

KaHIWOaT TeNarorduyeckux HayK, [OLEeHT Kadeapbl TOKYMEHTOBEAEHHS W
apxuoBenenns PI'BOY BO «JII'TTY» Yapuenko Onus BuktopoBHa;

accucTeHT Kadeapsl AoKymeHToBeneHUs u apxuBoBeneHuss OI'BOY BO «JIT'TIV»
[lIuno AuHa AnexceeBHa

VTBepxIeHa Ha 3acefaHuu Kadepbl JOKYMEHTOBEIESHHUS U apXHBOBEICHUA

TIpOTOKOI OT « Z3 » 0oL 1. Ne F
3aBenyromuii kadeapoit
JIOKyMEHTOBEICHUS U apXUBOBEICHUS ( < Visuenko FO.B.

OnobpeHa Ha 3acelaHMH y4eOHO-METOAWYECKON KoMHcCHH WIHCTHTYTa HCTOpHH,
MEXTyHapOAHBIX OTHOIICHUH ¥ COLUABHO-TIOIMTHIECKUX HAYK

IIpoTokoin OT «~7=3 » ,ewM 2026 1. Ne 5

IpeicenaTens yue6HO-MeTOAMIECKOlM

komuccuu VIHCTUTYTa UCTOPUH,

MEXXTyHapOIHBIX OTHOIICHUH :

Y COLMAIBHO-IIOIUTUIECKUX HayK “ Axunmesa .IT.

COI'JTACOBAHO:
Hupextop [lenapramenTa o6pazoBaHus Cagenxkos B.B.



1. Henu u 3axa4mn y4eOHOM AUCHUTITTHHBI

Llenpto ocBoeHUsi y4eOHON IUCHUIUIMHBI «JlemoBas KOPPECHOHICHITUS
ABJIIETCS H3y4dyeHUEe O(OPMICHUS M COCTaBJICHHE KOPPECHOHJICHIIUA COTJACHO
['OCTawm; n3yueHue BUJOB U pa3HOBUAHOCTEN JEIOBBIX IMHCEM.

3agaun: obecneynuTh (POPMHUPOBAHUE LIETIOCTHOTO MPEICTABICHUS O MPOLEecce
MPUOOPECTH HABBIKM Kaue€CTBEHHO M OBICTpO 0OpabaThiBaTh MH(POPMAIMIO B IEIAX
CBOCBPEMEHHOTO  TPUHATUS  COOTBETCTBYIOIIMX  YIPABICHYECKUX  PEIICHUH;
NPUOOPECTH HABBIKK JCJIIOBOM TMEPENHUCKH M TPaMOTHO pa3padaTbiBaTh [1E€JIOBBIC
MUChMa, UCIIOJIb3YyEMbIC B JIEATEIBHOCTH MPEANPHUATUIN, OPTaHU3ALNN, YUPEKICHHH;
UCIIOJIb30BaHUE B  CBOEM  Ipo(ecCHOHaNbHOM  JAESATENBHOCTH  MPHUKIIATHBIX
POrPaMMHBIX CPEJCTBAX U CPEACTBAX OPTTEXHUKH.

2. Mecto nucuuninnbl B cTpykrype OIIOII

YueOnast mucuuiuinHa «JlemoBasi KOpPPECTIOHACHIMS» BXOJUT B YacTh,
dbopMupyeMyr0  yJaCTHHKaMH  OOpa30BaTelIbHBIX  OTHOUICHUH  JUCHUIUIMH
IIOATOTOBKHU CTYAEHTOB IO HampaJeHUIO NoAroToBkU 46.03.02 JlokymMeHTOBEIEHHE
U apXMBOBEJICHUE.

HeoOxoauMbpIM1 yCITOBUSIMU /17151 OCBOEHUS yU€OHOW NUCUUIUIMHBI SIBISIFOTCS:

3HAHUA: OpPTaHU3alNsA BCEX 3TAMOB PabOTHI C JOKYMEHTAMU; XapaKTepUCTHKA
JOKYMEHTAllUU U KOPPECIIOHICHIUN B UICTOPUUYECKOM ACIIEKTE; 3aKOHOAATEIbHYIO U
HOPMAaTHUBHO-METOIUYECKYIO 0a3y KOPPECIOHACHIINHU, CYITHOCTh MOHITHS «ICIOBOE
MUCHEMOY», «OJIAHK», PEKBU3UT» U T.IL.; TPEOOBaHUS K 0(DOPMIICHUIO TEKCTA JIETOBOTO
MUChMa; BUBI ICTIOBBIX IMHCEM;

YMEHHSI: U3JIaraTh TEKCT MHUCHbMa CYIIECTBYIOIIUMHU CIIOCOOaMU; O0(hOPMIISTh
Ha OJaHKaXx B COOTBETCTBMM C HEOOXOIMMBIMH PEKBU3UTAMHU; COCTaBISATh U
IPaBUJIBHO B COOTBETCTBUM C JICUCTBYIONIMMH HOPMATHBHBIMH JTIOKyMEHTAMU
oopMIIATH OCHOBHBIE BHUJBlI JOKYMEHTOB; BBIIIOJHATH ONPECICHHBIE BHJbI I10
opranuzanuu paboTsl C JOKYMEHTAMH B YUPEXKICHUSX;

HaBBIKK: COCTABJIATh U MPABUIBLHO O(OPMIIATH OCHOBHBIE BHJIbI JEJIOBOU
KOPPECTIOHICHITNH; HCTOJIb30BaTh WHGOPMAIMOHHBIE M TEXHUYECKUE CPEICTBa,
HEO0OXOMMBIC JUTsl 3aIIUTHI HH()OpMAIUH.

CopepxaHne  JAWCHUIUIMHBI  SIBISIETCS  JIOTHUECKMM  TIPOAODKCHHEM

conmepkanusi nucHUrInH «OCHOBBI JIETIOTPOU3BOJICTBAY, «JlOKyMEHTOOOOpPOT B
opranmzanun», «MHbopManmoHnHoe obecreueHne YIpaBICHUS ACATEIHHOCTU
PYKOBOJUTENS» M CIYXKAT OCHOBOW [UIsl JaJbHEHIIEr0o OCBOCHUS JAUCHUILIIMH
«Opranuzanusi ¥ TEXHOJIOTHSI JOKYMEHTAI[MOHHOTO OOECIeUYeHUs YMPaBICHUS,
«OCHOBBI KOHPUACHIIUATILHOTO JISIOMTPOU3BOICTBAY.

3. IlepeyeHb IUIAHMPYEMBIX Pe3yJbTATOB OOyYeHHUS] 1O IMCIUIJIMHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETEHIIUI

Koa mo ®I'oC BO \ NHauKkaTop 10CTHKEHU S \ Pe3yabTaThl 00y4eHHUsi 10 JUCHUIIIHHE

ITpodeccuonanbabIe

[1K-3 Criocoben IIK-3.1. IlpuMeHsieT HaBbIKM | 3HAET: IpaBWwiIa JTOKyMEHTAllHOHHOI'O
OpraHU30BbIBATh B OpraHu3anuu paboTsl ¢ o0ecrneueHusl JeSITEbHOCTH




paboty ¢
JIOKYMEHTaMH

JTOKYMEHTaMHU
ITK-3.2. Criocoben
OpPraHu30BaTh TEKYIICe
XpaHEHUE JIOKYMEHTOB
[1K-3.3. YuactByer B
o0paboTke aen s
MOCTICTYFOIIETO XPAHCHUS

OpraHu3aluil CTPYKTYpY, OQYHKIMH H
3aJ]auu OpraHU3alUH; IPAaBUIa U HOPMBI
OCYILECTBJICHHUS] JI€JIOBOTO 3TUKETa M
npaBujia MpUEMa TMOCETUTENEH B paMKax
OpraHU3alMOHHOTO IpoIiecca.

YMeeT: ocymecTBIsATh padoTy ¢
COBOKYITHOCTbBIO HH(OPMAIIMOHHO-
JOKYMEHTAIMOHHBIX PECYPCOB;
COCTaBJIATh M BECTH YYETHYIO
JOKYMEHTAIUIO; OCYIIECTBISTh JICIOBYIO
KOMMYHHKAIIHIO B ITPOLECCE CYOBEKT-
CyOBEKTHOTO B3aUMO ICHCTBUSI.

Brnaneer HaBBbIKAMU: HaBBbIKAMHU
COCTaBJICHUS u oopmienus
MH(POPMALIMOHHO-CIIPABOYHBIX,
OpPraHW3alMOHHBIX U YIPaBICHUYECKUX
JIOKYMEHTOB. Hasbikamu paboThI
¢opMupoBaHus U OQOpPMIIEHUS i€
MOCTOSTHHOTO M BPEMEHHOTO XPaHCHHS;
COOJIIOICHUS u OCYILECTBIICHUS
CIIy’)kKeOHOTO  JTHKETa B  IpoLecce
CyOBEKT-CyObEKTHOTO B3aMMOAECHCTBUS

4. CTpyKTYypAa U coAepKaHue Y4eOHOH TUCIUTIIUHBI
4.1. O6beM yueOHOM TUCHMIJIMHBI U BHAbI Y4eOHOiI padoThl

O0BeM 4acoB / 3a4eTHBIX eJHHHUIL
Bua yueOHoi padoTsl Ounas dopma 3aouHasn
dopma
O0mast TPy10eMKOCTh AU CHMIIJIMHbBI 144 (4 3au. en.) | 144 (4 3a4. en.)
Oo0s13aTe/IbHASI AYyIMTOPHASI HATPY3Ka (BCEro 4acoB), B TOM 4YHcJIe: 64 16
5 ceMecTp 14 tpumectp

Jlexumn 16 -
CeMHHapCKH 3aHITHS — -
[IpakTrueckre 3aHATHS 48 8
JlaboparopHbie pabOTHI — -
Kypcosas pabora / KypcOBOH MPOEKT — —
Hpyrue ¢opmbl opranumzanuu y4eOHOTo Tmporecca (KOHTPOJIbHBIE - -
paboThl, HHIUBUAYAIBHEIC 3aHATHS, KOHCYJIBTAIIUH | JIP.)
CamocTosiTeJIbHasi padoTa CTyAeHTa 53 119
KonTpons 27 9
®dopma aTTecTaruu dK3aMeH JK3aMeH

4.2. Conep:xxaHue pa3iesioB y4eOHOM AUCHUNIIHHBI
Tema 1. [le10Basi nepenucka v ee BUAbI

[TonsiTue «aenoBas nepenucka». [ I[puHIMIBI KyJIbTYpBI AETOBOM NEPENUCKU

Tema 2. Buabl 1eJ10BOM KOPPECIOHICHIIUH

BXOJI?IHI&SI " UCXOos1Iast KOPppECIMOHACHIUA: OIIPCACIICHHUC, O0COOEHHOCTH

Tema 3. IIpuem n nepeu4yHas 00padoTka BXOAsIIEH KOPpeCHOHIeHIHI

[TpaBumna mpuema Bxoasuiei koppecnonaeHuu. Ipomnenypa o0padboTku
Tema 4. MeToabl 1 0CO0EHHOCTH PadOThI ¢ KOPPECIOHAeHIIUe
PaGora ¢ nenoBoit koppecmoHneHIMEH. MeToApl PEeruCTpalud M y4eTa BXOASIIeH




UCXOSIIEeNH KOPPECTIOHACHITNH

Tema 5. CTpyKTypa 1€/10BOr0 NUCHbMa

OCHOBHBIE 3JIEMEHTBI CTPYKTYpBI JEJIOBOrO MuchMma. Jlormueckass cxemMa pacroJIOKEeHUs
uHpOpMAaLIUU B TUChMaxX

Tema 6. OopmiieHue 1eJI0BBIX MMCEM B COOTBETCTBUH € TPeOOBaHUSIMH. PeKBU3UTHI

TpeboBanusi k pekBU3UTaM JenoBbIX nuceM. I[lpaBuia odopmieHHs PEKBU3UTOB
JIOKYMEHTOB U JICJIOBBIX MTUCEM.

Tema 7. IIucbma-oTBeTHI

[TuceMmo-cornacue. ITucbmo-oTkKas.

Tema 8. Ucxoasimasi KoppecrnoHIeH sl

Meroas!l perucrpanuu, yuera

Tema 9. KonBepTrpoBanue ucxojsinieii KOppecnoHIeHINU

[IpaBuia opopmiieHHsSI KOHBEPTOB

Tema 10. Oco0eHHOCTH MeKAYHAPOIHOM NepenucKn

MesxnyHapoaHbIe CTaHAAPTHI 0 O()OPMIICHUIO JOKYMEHTOB. PEKBU3UTHI MEXIYHAPOIHOTO
nucbMma. [IpaBuia AenoBoil MEpPenucKH ¢ MEXIyHAPOIHBIMH MapTHepamMu. MexayHapoaHbIe
CTaHAapThl BEACHUS JEJIOBOM mepenucku. Jlekcmka W CTUIb MO BHEIIHEIKOHOMHYECKOMN
nesaTenbHOCTH. Tumossie (pasbl, HCIOJIB3yEMbI€ ITPU COCTABJICHUH MHChMA JIEIOBOMY ITApTHEPY

4.3. Jlekuuu
No O0beM yacoB
w/n HaumenoBaHue TeMbI Oumnas 3aounas
dopma dopma
5 cemectp / 13 Tpumectp
1 JenoBas nepenucka u €€ BUIbI 2
2. | Bunsl n1enoBoi KOppeCOHAEHIMH 2 2
3. | llpuem u nepBuyHast 00pabOTKa BXOAAIIEH KOPPECTIOHICHIINH 2
4. | Metoasl u ocoOeHHOCTH PabOTHI C KOPPECTIOHACHITHEH 2 2
5. | Ctpykrypa nenoBoro mucbma. OdopMmieHHe AETOBBIX MHCEM B 2
COOTBETCTBUH C TpeOOBaHUSMU. PeKBU3UTHI
6. | IIucpma-oTBETHI
7. | Ucxomsamas xoppecnionaeHus. KoHBepTHMpoBaHHE HCXOALIEN )
KOpPPECIIOHICHIINT
8. | OcobeHHOCTH MEKTYHAPOIHOU MEPEMUCKHU 2
Bcero: 16 -
Hroro: 16 4

4.4, IlpakTnyeckne / ceMUHAPCKHE 3aHATHUS

O0BLeM yacoB

HaunmeHnoBanue TeMbl Ouynasa | 3aouyHas
dopma dopma

5 cemectp / 13 Tpumectp

1. | HemnoBas mepenucka u ee BUJIbI 4
2 Bune! nenoBoi KOppeCnoHAeHIMN 4 2
3. | llpuem u nepBuyHast 06paboTKa BXOASIIEH KOPPECTIOHICHIINH 4
4 MeToapl 1 0COOEHHOCTH pabOTHI C KOPPECTIOHICHITUEH 4
5. | Crpykrypa ne10Boro nucbMa 4 2




14 tpumecTp
6. | OdbopmieHue nenoBBIX MHCEM B COOTBETCTBUU C TPEOOBAHUSIMHU. 6 5
PexBusuthl
7. | Ilucema-oTBeTHI 4 2
8. | Ucxonsmas KoppecoHIeHIIHS 4 2
9. | KonBeprupoBanue ucxoasmein KOppecnoHACHIIMU 4 )
10. | OcobGennocTH MEXKTYHAPOTHON TIEPETTUCKH 10
Bcero 8
Hroro: 48 12
4.5. JlabopaTopHbie padoThl Y4eOHBbIM IUIAHOM He MPeIyCMOTPEHbI
4.6. CamocTosiTesibHAs padoTa CTYyICHTOB
No Bun O0BeM yacoB
. /;1 HaumeHnoBaHue pa3aesia / TeMbl CaMoOCTOSITeIbHOM | Ounas | 3aounas
padoThI ¢dopma dhopma
5 cemectp / 14 Tpumectp
1. | HdenoBas mepenucka u ee BUbI [oaroroska K 12 16
9K3aMCHY
2. | Buapsl 1enoBoii KoppeCnoHACHIIUN Hancanue pedepara 7 12
Ilpyem wu nepBUYHAS TKa BXOJAIICH
3. pue p as obpaborka OMAMEH | o mucanme JOKIa1a 7 12
KOPPECHOHICHIIUU
4. |Metogsl M 0COOEHHOCTHM  PabOTBI  C | [Toxroroka K 7 12
KOPPECIIOHICHIIUEN HPaKTHIeCKOH paboTe
5. | Ctpykrypa AenoBoro nucbma Iozrorosxka k 7 12
IPaKTHYECKoil paboTte
6. | OdopmneHne NENOBEIX MHCEM B COOTBETCTBHH C | [TonroToBKa K 4 1
TpeOoBaHUsIMU. PEeKBU3UTHI NPAaKTHYECKOii paboTe
7. | IlnceMa-oTBeTHI HoxroroBka k 4 11
MIPAaKTUYECKOoil paboTte
8. | Ucxonsimas KoppecnoHAeHIIHS IToaroroeka K 4 11
MIPaKTUYECKOoil paboTte
9. | KonBeprupoBanue UCXOJAIIEN | [Toxroroska " 4 10
KOppECIIOHACHIINN MIPaKTU4eCcKoil paboTte
10. | OcobenHoCTH MEXAYHAPOAHON MEPEMUCKU [pe3entanuu 6 14
Bcero: 53 119

4.7. KypcoBblie padoThl / IPOEKTHI Y4eOHBIM INIAHOM He NPeAyCMOTPEHbI

5. Meroguyeckoe odecredeHue, 00pa3oBaTebHbIC TEXHOJIOTHHI

[IpenoaBanre y4eOHOW AMCHUIUIMHBI BEAETCA C MPUMEHEHHEM CIEAYIOUIMX BHJIOB
00pa30BaTeNbHbIX TEXHOJIOTHUA:
Hngpopmayuonnvie mexrnonozuu. UCHOIb30BAaHUE IEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB
(97IEKTPOHHBIM KOHCHEKT, pa3MEUIeHHBbIH BO BHYTPEHHEH CETH) MpU MOJArOTOBKE K JIEKIHSM,
MPAKTUYCCKUM 3aHATUSAM.
Paboma 6 oounouke: camocTosiTeNnbHas paboTa CTYACHTOB PHU MOJATOTOBKE K MPAKTHUYECKUM
3aHATHUSAM, HalMCaHue pedepaTa u T0KIaaa.




6. ®opMBbI KOHTPOJISI OCBOCHUSI YUeOHOMH THCHMILINHBI

Tekymass arrecrauusi CTYACHTOB IMPOU3BOJUTCA B JUCKPETHbIE BPEMEHHBIE HHTEPBAJIBI
IpernoiaBaTesieM, BEAYIIEro MPAKTHUYECKUE 3aHATUSA MO Y4eOHOW NUCIUIUIMHE B CIEAYIOIINUX
dbopmax:

— IIMCBMEHHBIE JOMAILIHHAE 3a/1aHHUS;

— BBINOJIHEHHUE CaMOCTOSITENIbHBIX TPAKTHUECKUX padoT;

— KOHTPOJIbHBIE Pa0OTHI;

— HanucaHue pedepara.

Texylmuii KOHTPOJIb OCYILECTBISETCS B XOJ€ YYEOHOro Ipolecca U KOHCYJIbTHPOBAHUS
CTYJIEHTOB, IO pe3yJIbTaTaM BBIIOJHEHUS CaMOCTOSITENbHBIX paboT. OCHOBHBIMU (opMaMu
TEKYILEro KOHTPOJIsSL 3HAaHUU SIBIIAIOTCS:

— 00CyXJeHHe BBIHECEHHBIX B IUIaHAX NPAKTHUECKUX 3aHATHA BONPOCOB TEM H
KOHTPOJIBHBIX BOIIPOCOB;

— BBINOJIHEHHE KOHTPOJIBHBIX 33JIaHUI U 00CYXIeHUE Pe3yIbTaTOB;

— 00CYX1€HMsI 3aKOHOJATENbHBIX, IPABOBbIX 1 HOPMATUBHBIX AKTOB;

— U3Y4YEHHUE TEOPETUUYECKOI0 MaTepHuana;

— IMCLUIUIMHBI HA JIEKIUAX C UCIOJIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOTUH;

—  CaMOCTOSITEJIbHOE  M3YYEHHE  TEOPETHMYECKOro  MaTepuana  AUCHUIUIMHBL  C
ucrnonp3oBanueM  Internet-pecypcoB, uH(POpPMAaMOHHBIX 0a3, METOIUYECKUX Pa3pabOToK,
CHeIHralbHON y4eOHOM 1 Hay4YHOU TUTEpaTypHI.

OreHka 3HaHUH CTYACHTOB OCYIIECTBISICTCS B 0a/Iax ¢ y4eToM:

— OIEHKM 3a paboTy B ceMecTpe/TpuMmecTpe (OIEHKH 3a BBIMOJHEHHE KOHTPOJBHBIX
3a/laHui, y4acTus B JUCKYCCUU HA IPAKTHUUECKUX 3aHATUAX U Ip.);

— BEJICHHE 3aIuceil BO BpeMsl JIEKIIUH, TPOpadOTKa JIEKLINH;

— OIIEHKH 3HaHWH B X0/ DK3aMeHa.

ITpomMexyTOUHBIH KOHTPOJIb MO pe3yibTaTaM OCBOEHHUS JUCLUILIUHBI MPOXOJUT B (dopme
YCTHOTO 3K3aMeHa.

Cucrema oOlLEHUBaHUS Yy4YeOHBIX JOCTHXKEHHH CTYJIEHTOB, OIICHOYHBIE CpEJCTBA

npeJcTaBieHbl B (OH/AE OLEHOUYHBIX CpEeACTB K paboued mporpaMMme Y4eOHOM IUCIUIUINHE
(MpUIIOKEHUN).

7.  YdeOHO-MeTOAMYECKOe W  NPOrpaMMHO-UH(OpManuoHHOe  olecmeyeHHe
AUACHHUILIMHBI

@) OCHOBHAs TUmMepamypa.:

1. JlokyMeHTalluoHHOE OOecleYeHne YMNpaBICHUs : YUYEeOHMK Uil CTYJIEHTOB BY3OB,
o0yJaromuxcst 10 HampaBleHUSIM «JKOHOMUKa» H  «MEHEIMKMEHT», CIEIHATbHOCTSIM
«Uupopmatuka», «/lokymMeHTOBeZAeHHE U JOKYMEHTAIlMOHHOE o00OecreueHne yIpaBlIeHUs,
«ABTtoMatuzauus u ympasienue» / A. C. I'punbepr, H. H. Top6aués, H. H. T'opbaués,
O. A. Myxamermmna. — M. : IOHUTU-JTAHA, 2023. — 391 c. — TekcT : »JIEKTpOHHBIN //
[Mudposoit o0Opa3oBaTeNbHbII pecypc IPR SMART : [caliT]. — URL:
https://www.iprbookshop.ru/142685.html. — Pexxum noctymna: 1uist aBTOPU3UP. MOJIB30BATEINEH

2. KysuenoB, M. H. JlenmoBoe mmcbMoO : y4eOHO-CIIpaBOYHOE TOCOOHWE Il BY30B /
U. H. Ky3nenos. — 14-e uza. — M. : JlamkoB u K, 2025. — 161 c. — ISBN 978-5-394-05901-8. —
Texkcr : amexktponnsiii / Ludposoit odpaszoBarensHbiii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/144213.html. — Pexxum noctyna: 1uist aBTOPU3UP. MMOJIB30BATEINEH

3. Kysuwenop, WM. H. [lemonpousBojAcTBO : yd4eOHO-CIpaBO4YHOE mocobue /
H. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekct : snexrponusiii // Ludposoit
obpasoBarensubiii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/144217.html.
Pexxum noctyma: s aBTOPU3UP. OJIb30BaTEIeH



4. Pozym, M. KO. OcHoBbl nenornpousBojcTBa : ydeOHoe mocobue / M. 0. Pozym. —
2-¢ u3 ., uctp. u jgom. ; DI'bOY BO «JII'TIY». — JIyranck : U3gatenscto JII'TIY, 2024. — 304 c.

5. Cmupnosa, E. I1. [lenonpousBoactBo ans cekperaps. Pa3paboTka, yueT u XpaHeHHE
CITyKeOHOM JIOKyMEHTAITU! : MIPaKTUYECKOE rocobue /
E. I1. CmupHoBa. — 2-e u3a. — CapatoB : Aif HH Op Meaua, 2019. — 210 c. — ISBN 978-5-4486-
0465-2. — Tekct : snextponnsid // LludpoBoit oopazoatenbHbIn pecype IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/79622.html

0) OononHumenvbHas IUmepamypa:

1. JlenoBoe muchbMoO: y4eOHO-CIIpaBOYHOE Iocobme s OakanmaBpoB /  ABT.-COCT.
WN.H. Ky3neuos. — 5-¢ uzn. — M.: M3garenbcko-toprosasi kopropauus «lamkoB u K°», 2013. —
196 c.

2. PsboBa, C. B. JlokymMeHTanmmoHHOE OOECIICUCHUE YIPABICHYCCKONH EATEIHHOCTH
yuebnoe nocobue / C. B. Pg6oBa. — YIIbsHOBCK : YIIbSHOBCKHI TOCYIapCTBEHHBIH TEXHUYECKUN
yauBepeuteT, 2021. — 341 ¢. — ISBN 978-5-9795-2106-0. — Tekct : snexkrponnsiii // Ludposoii
obpazoBarenbHbiii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/121268.html
(mata obpamenus: 17.01.2025). — Pexxum goctyma: Uit aBTOpU3HP. TOJIb30BaTeNel

3. Po3zym M.IO. KoppecnonaeHIus U JeJIOMPOU3BOACTBO | METOJANYCCKHE PEKOMEHIAINH /
MIO. Posym; I'OY BIIO JIHP «Jlyranckuil HaluoHanbHBI YHUBEpCUTET HMeHM Tapaca
[lleBuenko». — JIyranck : Kuaura, 2019. — 52 c.

4. Pozym, M. IO. KoppecnoHmeHuss u AeIONPOM3BOACTBO : YydeOHOoe mocobue /
M. 0. Posym; I'OY BIIO JIHP «Jlyranckuii HauMOHaJbHBIM yHUBEpcUTET KMMeHU Tapaca
[eBuenko». — JIyranck : Kuuta, 2019. — 132 c.

8) Unmepnem-pecypcul:

http://www.iprbookshop.ru — Onekrponno-6ubmmoreunas cucrema IPRbooks

http://www.gramota.ru — [Topran TPAMOTA.PY

http://www.gramma.ru — ITopran «KynbTypa NHCbMEHHOH pedny

http://www.edou.ru — SHIMKIOTIETUST ISTTOTPOM3BOICTBA

http://www.edou.ru/enc — Dunmknoneaus aenonpoussoactsa « TEPMUKA»

http://lecm-journal.ru/ ECM-Journal.ru — BakHoe 00 3JEKTPOHHOM JOKYMEHTOOOOPOTE,
Ou3Hec-Tpoleccax U B3aUMOCHCTBUU

http:// www.library.ru — Mudopmannonno-cripaBounsiii moprain LIBRARY.RU

8. MarepuaiibHO-TEXHUYECKOE ODecnedeHne T CIUUITUHbI

OcBoeHne y4eOHOW JUCHUIUIMHBI TpPEANoNiaraeT HMCIOJB30BaHHWE  aKaJeMHYECKHX
ayJIUTOPUH, COOTBETCTBYIOIIMX JICHCTBYIOIIUM CAHUTAPHBIM M IMPOTHBOIOKAPHBIM IpaBUIaM U
HOpMaM.

[Ipoyee: pabodee MecTO MNpENOgABATENS, OCHANICHHOE KOMITBIOTEPOM C TOCTYIIOM B
NuTepHer.

AynuTOpHOE OCHAIICHHWE: JIEKIIMOHHAS ayAuTOphs, padodee MECTO IpenoaBaTes,
OCHAIIIEHHOE KOMIBIOTEPOM, padoure MecTa CTYACHTOB, KaHIEISIPCKOE OCHAIIeHHEe Yy4eOHOro
nporecca.

JIeKUMOHHBIE 3aHATHS: MYJIbTUMEIUNHAS ayJIUTOPUS: KOMIBIOTEP MYJIbTHMEAHA C
NPUKJIAAHBIM TIPOTPAMMHBIM OCHAIICHHEM: IMPOCKTOpP, KOJOHKH, IMporpamma s IPOCMOTpa
BUse0 (aiIoB, cHCTeMa BUICOMOHTaXKa, TEJIEBU30pP, SJIEKTPOHHBIC MPE3CHTAUHU IO TeMaM
JACITUTUTIHBL.

[IpakTUueckue 3aHATHS: KOMIBIOTEPHBIN KJ1acc, MPE3eHTAIIMOHHAS TEXHUKA.

[IpenonaBanue y4eOHOM OUCHUIUIMHBI MpeaycMaTpUBaeT JAOCTYN OOy4arolmuxcs K
ANEKTPOHHO-O0nOMMoTeuHbIM cucteMaMm JITTIY (anmekTpoHHBIM OUOIHOTEKaM) M K JJIEKTPOHHOM
nH(pOopMaIMOHHO-00pa30BaTEILHON Cpe/ie YHUBEPCUTETA, KOTOpasi 00ECIeuynBaeT BO3MOXKHOCTD
JIOCTyMa 00yJaronmxcs K ”HGOPMAIMOHHO- KOMMYHUKAITMOHHOU ceTu « HTepHeTY.


http://www.iprbookshop.ru/
http://www.gramota.ru/
http://www.gramma.ru/
http://www.gramma.ru/
http://www.edou.ru/
http://www.edou.ru/enc




9. JIucT 10MOJTHEHUH U U3MEHEeHUI

n/n

Hara
BHECEHUS
u3MeHeHus /
JOMOJTHEHUS

OcHoBanune

Conep:xaHnue u3MeHeHUs!
/ monoJIHeHust

Jluna, noaTBepKAa0OIIAE
H3MeHeHue / JoNMoJTHEHHe

3aBeayrouuii Jupextop /
kadenpoit AEeKaH
(®PHO, (®HO,
MOJNHUCH) MOJANUCH)




